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Bilaga C

(Oversittning)

Recommendation (No. 116) concerning Rekommendation (nr 116) angiende

Reduction of Hours of Work

The General Conference of the In-
ternational Labour Organisation,

Having been convened at Gene-
va by the Governing Body of the In-
ternational Labour Office, and hav-
ing met in its Forty-sixth Session
on 6 June 1962, and

Having decided upon the adop-
tion of certain proposals with re-
gard to hours of work, which is
the ninth item on the agenda of
the session, and

Having determined that these
proposals shall take the form of
a Recommendation designed to
supplement and facilitate the im-
plementation of the existing inter-
national instruments concerning
hours of work—

by indicating practical measures
for the progressive reduction of
hours of work, taking into account
the different economic and social
conditions in the different coun-
tries as well as the variety of na-
tional practices for the regulation
of hours and other conditions of
work ;

by outlining in broad terms meth-
ods whereby such practical meas-
ures might be applied; and

by indicating the standard of the
forty-hour week, which principle
is set out in the Forty-Hour Week
Convention, 1935, as a social stand-
ard to be reached by stages if nec-
essary, and setting a maximum lim-
it to normal hours of work, pur-
suant to the Hours of Work (In-
dustry) Convention, 1919,

forkortning av arbetstiden

Internationella arbetsorganisatio-

nens allminna konferens,

vilken av styrelsen for Interna-
tionella arbetsbyran sammankallats
till Genéve och déir samlats den 6
juni 1962 till sitt fyrtiosjatte sam-
mantride,

och beslutat antaga vissa férslag
med avseende pa arbetstiden, vil-
ken fraga utgér den nionde punk-
ten pA sammantridets dagordning,

samt beslutat att dessa forslag
skola taga form av en rekommen-
dation, avsedd att komplettera och
underlitta genomforandet av redan
befintliga internationella instru-
ment rorande arbetstiden,

genom att anvisa praktiska 4t-
garder for en successiv forkortning
av arbetstiden under beaktande av
saval skiftande ckonomiska och so-
ciala foérhallanden i skilda ldnder
som aven olikheten i nationell
praxis betrdaffande reglering av ar-
betstid och andra arbetsférhallan-
den,

genom att i stora drag angiva de
metoder, med vilkas hjilp sida-
na praktiska atgdrder ma kunna
bringas i tillampning, samt

genom att angiva fyrtiotimmars-
veckan - - fastslagen i konventio-
nen angdende fyrtiotimmarsvec-
kan, 1935 — sasom socialt mal att
uppnés, om si ar nodvindigt i etap-
per, samt genom att bestimma en
ovre grins for den normala arbets-
tiden i enlighet med konventionen
angiende arbetstiden inom indu-
strien, 1919,
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adopts this twenty-sixth day of June
of the year one thousand nine hund-
red and sixty-two the following Re-
commendation, which may be cited
as the Reduction of Hours of Work
Recommendation, 1962:

1. General Principles

1. Each Member should formulate
and pursue a national policy de-
signed to promote by methods approp-
riate to national conditions and prac-
tice and to conditions in each indus-
try the adoption of the principle of
the progressive reduction of normal
hours of work in conformity with
Paragraph 4.

2. Each Member should, by means
appropriate to the methods which are
in operation or which may be intro-
duced for the regulation of hours of
work, promote and, in so far as is
consistent with national conditions
and practice, ensure the application
of the principle of the progressive re-
duction of normal hours of work in
conformity with Paragraph 4.

3. The principle of the progressive
reduction of normal hours of work
may be given effect through laws or
regulations, collective agreements, or
arbitration awards, by a combination
of these various means, or in any
other manner consistent with natio-
nal practice, as may he most appro-
priate to national conditions and to
the needs of each branch of activity.

4. Normal hours of work should
be progressively reduced, when ap-
propriate, with a view to attain-
ing the social standard indicated in
the Preamble of this Recommenda-
tion without any reduction in the wa-
ges of the workers as at the time
hours of work are reduced.

5. Where the duration of the nor-
mal working week exceeds forty-eight
hours, immediate steps should be ta-
ken to bring it down to this level
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antager denna den tjugosjitte dagen
i juni manad ar nittonhundrasextio-
tva foljande rekommendation, vilken
mé bendmnas rekommendation anga-
ende forkortning av arbetstiden,
1962.

I. Allminna principer

1. Varje medlemsstat bor utforma
och fullfélja en nationell politik, som
ar agnad att pa satt, som finnes lamp-
ligt med hinsyn till férhallanden in-
om landet och aven till forhallande-
na inom varje sirskild industri, be-
fraimja godtagandet av principen om
en successiv forkortning av den nor-
mala arbetstiden i enlighet med mom.
4 nedan.

2. Varje medlemsstat bor pa sitt
som finnes lAmpligt med héinsyn till
de metoder som anvindas eller kan
komma att anvéndas for reglering av
arbetstiden, befrdmja och, i den man
detta ir forenligt med nationella for-
hillanden och sedvanjor, trygga till-
lampningen av principen om en sue-
cessiv forkortning av den normala
arbetstiden i enlighet med mom. 4
nedan.

3. Principen om en successiv for-
kortning av den normala arbetstiden
ma bringas i tillimpning genom lag-
stiftning, kollektivavtal, skiljedom el-
ler en kombination av dessa olika
medel, si ock pd varje annat sidtt som
ar forenligt med nationella sedvén-
jor, beroende av vilket som finnes
mest limpligt med hénsyn till natio-
nella férhallanden och till behoven
inom varje nidringsgren.

4. Den normala arbetstiden bor for-
kortas successivt nidr si befinnes
lampligt, i syfte att den sociala norm
som anges i inledningen till denna re-
kommendation uppnas utan minsk-
ning i arbetstagarnas 16n vid tidpunk-
ten for genomforandet av respektive
arbetstidsférkortning. )

5. Overstiger den normala arbetsti-
den per vecka fyrtiodtta timmar, bo-
ra Atgirder omedelbart vidtagas for
att nedbringa arbetstiden till namnda
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without any reduction in the wages
of the workers as at the time hours
of work are reduced.

6. Where normal weekly hours of
work are either forty-eight or less,
measures for the progressive reduc-
tion of hours of work in accordance
with Paragraph 4 should be worked
oul and implemented in a manner
suited to the particular national cir-
cumstances and the conditions in
each sector of economic activity.

7. Such measures should take into
account—

(a) the level of economic develop-
ment attained and the extent to
which the country is in a position to
bring about a reduction in hours of
work without reducing total produc-
tion or productivity, endangering its
economic growth, the development of
new industries or its competitive po-
sition in international trade, and
wilhout creating inflationary pres-
sures which could ultimately reduce
the real income of the workers;

(b) the progress achieved and
which it is possible to achieve in rais-
ing productivity by the application
of modern technology, automation
and management techniques;

(c) the need in the case of coun-
tries still in the process of develop-
ment for improving the standards of
living of Lheir peoples; and

(d) the preferences of employers’
and workers’ organisations in the dif-
ferent branches of activity concerned
as to the manner in which the redue-
tion in working hours might be
brought about.

8. (1) The principle of the progres-
sive reduction of normal hours of
work, as expressed in Paragraph 4,
may be applied by stages which need
not be determined at the international
level.

(2) Such stages may include—

(a) stages spaced over time;

(b) stages progressively encom-
passing branches or sectors of the na-
tional economy;
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niva utan minskning i arbetstagarnas
16n vid tidpunkten fér genomféran-
det av respektive arbetstidsforkort-
ning.

6. Om den normala veckoarbetsti-
den ar fyrtiodtta timmar eller mind-
re, bora atgirder for en successiv fér-
kortning av arbetstiden i cnlighet
med mom. 4 planeras och genomfd-
ras pa sitt som ar ldmpligt med hin-
syn till de sarskilda férhallandena
inom varje land och inom varje sek-
tor av ekonomisk verksamhet.

7. Dérvid bor heaktas

a) den ekonomiska utveckling som
uppnétts och vederbérande lands méj-
lighet att foérkorta arbetstiden utan
att landets totala produktion eller pro-
duktivitet nedgar eller dess ekono-
miska expansion och utvecklingen av
nya industrier eller dess konkurrens-
formaga inom den internationella
handeln dventyras och utan att fram-
kalla ett inflationstryck, som skulle
kunna leda till en minskning i arbets-
tagarnas realinkomster;

b) de framsteg som redan uppnétts
och vilka det &r mdjligt att uppna i
fraga om hojning av produktiviteten
genom lillimpning av modern teknik,
automation och rationell férctagsled-
ning;

¢) utvecklingslindernas behov av
att hoja befolkningens levnadsstan-
dard;

d) onskemalen fran arbetsgivar-
och arbetstagarorganisationerna in-
om berdérda niringsgrenar rérande
sittet for arbetstidsférkortningens ge-
nomfoérande.

8. 1) Principen om en successiv for-
kortning av den normala arbetstiden
sasom denna kommit till uttryck i
mom. 4 ma bringas i tillampning i
etapper, vilka icke behdva faststillas
pa det internationella planet.

2) SAdana etapper m4 avse

a) elapper fordelade pa viss tid;

b) etapper, som successivt omfatta
skilda grenar eller sektorer av ni-
ringslivet;
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(c) a combination of the two pre-
ceding arrangements; or

(d) such other arrangements as
may be most appropriate to national
circumstances and to conditions in
each sector of economic activity.

9. In carrying out measures for
progressively reducing hours of work,
priority should be given to industries
and occupations which involve a par-
ticularly heavy physical or mental
strain or health risks for the workers
concerned, particularly where these
consist mainly of women and young
persons.

10. Each Member should commu-
nicate to the Director-General of the
International Labour Office, at ap-
propriate intervals, information on
the results obtained in the applica-
tion of the provisions of this Recom-
mendation with all such details as
may be asked for by the Governing
Body of the International Labour Of-
fice.

II. Methods of Application

A. Definition

11. Normal hours of work shall
mean, for the purpose of this Recom-
mendation, the number of hours fixed
in each country by or in pursuance
of laws or regulations, collective
agreements or arbitration awards, or,
where not so fixed, the number of
hours in excess of which any time
worked is remunerated at overtime
rates or forms an exception to the
recognised rules or custom of the es-
tablishment or of the process con-
cerned.

B. Determination of Hours of Work

12. (1) The calculation of normal
hours of work as an average over a
period longer than one week should
be permitted when special conditions
in certain branches of activity or
technical needs justify it.
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¢) en kombination av ovannimnda
bada férfaranden; eller

d) siddana andra férfaranden, som
mi visa sig ldmpligast med hinsyn
till nationella férhéllanden och {ill
férutsittningarna inom varje sektor
av ekonomisk verksamhet.

9. Vid genomférandet av atgirder
for en successiv forkortning av ar-
betstiden bor foéretride givas at sada-
na ndringsgrenar och yrken, som foér
vederbérande arbetstagare innebira
sarskilt svar kroppslig eller sjilslig
pafrestning eller risker fér hilsan,
framfér allt dir arbetsstyrkan till
overviagande delen bestdr av kvinnor
och minderariga.

10. Varje medlemsstat bor med
lampliga mellanrum underritta Inter-
nationella arbetsbyrans generaldirek-
tor om de resultat som uppnétts vid
tillimpningen av denna rekommen-
dation samt darvid tillhandahilla de
detaljuppgifter som kunna komma
att begiras av arbetsbyrans styrelse.

II. Tillimpningsmetoder

A. Definition

11. T denna rekommendation skall
med uttrycket normal arbetstid for-
stds den i varje land genom eller i
enlighet med lagstiftning, kollektiv-
avtal eller skiljedom faststillda ar-
betstiden, eller, i avsaknad av en sa-
lunda bestimd arbetstid, den arbets-
tid, utéver vilken utfort arbete gott-
gores med Overtidsersidttning eller ut-
gor undantag fran regler eller sed-
vinja inom vederbérande foretag el-
ler arbetsprocess.

B. Bestimmande av arbetstidens
langd

12. 1) Den normala arbetstiden ma
berdknas sasom ett genomsnitt f6r en
period overstigande en vecka, nir det-
ta ar motiverat av sarskilda forhal-
landen inom vissa verksamhelsgrenar
eller av tekniska krav.
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(2) The competent authority or
body in each country should fix the
maximum length of the period over
which the hours of work may be aver-
aged.

13. (1) Special provisions may be
formulated with regard to processes
which, by reason of their nature,
have to be carried on continuously
by a succession of shifts.

(2) Such special provisions should
be so formulated that normal hours
of work as an average in continuous
processes do not exceed in any case
the normal hours of work fixed for
the economic activity concerned.

C. Exceptions

14. The competent authority or
body in each country should deter-
mine the circumstances and limits in
which exceptions to the normal hours
of work may be permitted—

{a) permanently —

(i) in work which is essentially in-
termittent;

(ii) in certain exceptional cases re-
quired in the public interest;

(iii) in operations which for tech-
nical reasons must necessarily be
carried on outside the limits laid
down for the general working of the
undertaking, part of the undertaking,
or shift;

(b) temporarily-—

(i) in case of accident, actual or
threatened;

(ii) in case of urgent work to be
done to machinery or plant;

(iii) in case of force majeure;

(iv) in case of abnormal pressure
of work;

(v) to make up time lost through
collective stoppages of work due to
accidents to materials, interruptions
to the power supply, inclement
weather, shortages of materials or
transport facilities, and calamities;

(vi) in case of national emergency;

(c) periodically—
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2) Vederbérande myndighet eller
organ i varje land bér faststilla den
langsta period, for vilken arbetstiden
mé berdknas pa sadant sitt.

13. 1) Sirbestimmelser mé gilla i
fraga om arbete, som med hdnsyn till
sin natur maéaste bedrivas i kontinu-
erliga skift.

2) Sadana sidrbestimmelser béra
utformas pa sddant sitt, att den ge-
nomsnittliga normala arbetstiden i
dessa kontinuerliga skift i intet fall
6verstiger den for vederborande ni-
ringsgren bestimda normala arbets-
tiden.

C. Undantag

14. Vederbdrande myndighet eller
organ i varje land bér bestamma un-
der vilka forhallanden och inom vil-
ka grianser undantag fran den norma-
la arbetstiden ma medgivas

a) permanent —

i) vid arbete som huvudsakligen ir
av intermittent natur;

ii) i vissa utomordentliga fall, dar
det dr nédvindigt med hansyn till det
allmidnnas intresse;

iii) i frAga om arbeten, som av tek-
niska orsaker nédvandigtvis méaste ut-
foras utom den tid som &ar bestiamd
for arbete i allmidnhet inom féretaget
eller del darav eller inom skiftet;

b) tillfalligt —

i) vid intriffad
olyckshéndelse;

ii) i fall av bradskande arbete pa
maskiner eller utrustning;

iii) i fall av force majeure;

iv) vid utomordentligt stor arbets-
anhopning;

v) for att dtervinna sddan forlust i
arbetstid, som véllats genom totalt
driftstopp pa grund av skador pa ma-
terial, avbrott i krafttillférseln, otjan-
lig viderlek, brist p& material eller
transportmedel eller p& grund av ka-
tastrofer;

vi) i handelse av nationellt nodtill-
stand;

¢) periodiskt —

eller hotande
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(i) for annual stocktaking and the
preparation of annual balance sheets;

(ii) for specified seasonal activi-
ties.

15. In cases where normal hours
of work exceed forty-eight a week,
the competent authority or body
should, before authorising exceptions
in the cases mentioned in subpara-
graphs (a) (i) and (iii), (b) (iv)
and (v) and (¢) (i) and (ii) of Pa-
ragraph 14, most carefully consider
whether there is a real need for such
exceptions.

D. Overtime

16. All hours worked in excess of
the normal hours should be deemed
to be overtime, unless they are taken
into account in fixing remunecration
in accordance with custom.

17. Except for cases of force ma-
jeure, limits to the total number of
hours of overtime which can be
worked during a specified period
should be determined by the compe-
tent authority or body in each coun-
try.

18. In arranging overtime, due con-
sideration should be given to the spe-
cial circumstances of young persons
under 18 years of age, of pregnant
women and nursing mothers and of
handicapped persons.

19. (1) Overtime work should be
remuncrated at a higher rate or rates
than normal hours of work.

(2) The rate or rates of remunera-
tion for overtime should be deter-
mined by the competent authority or
body in each country: Provided that
in no case should the rate be less
than that specified in Article 6, para-
graph 2, of the Hours of Work (In-
dustry) Convention, 1919.

E. Consultation of Employers
and Workers

20. (1) The competent authority
should make a practice of consult-
ing the most representative employ-
ers’ and workers’ organisations on
questions relating to the application
of this Recommendation.
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1) vid arlig inventering och upprat-
tande av arsbokslut;

ii) vid vissa bestimt angivna si-
songhetonade arbeten.

15. I fall den normala arbetstiden
overstiger fyrtiodtta timmar i veckan,
bér vederborande myndighet eller or-
gan, innan undantag medgives i fall,
som avses i mom. 14 a) i) och iii),
b) iv) och v) samt ¢) i) och ii), in-
giende prova huruvida verkligt behov
av sddana undantag foreligger.

D. Overtid

16. Hela den arbetstid som uttages
utdver den normala bér anses sidsom
overtid, sdvida icke enligt sedvinja
hinsyn tages till densamma vid fast-
stillande av 16nen.

17. Med undantag fér fall av force
majeure béra grdnser uppstillas for
del sammanlagda antal arbetstimmar
som mi uttagas i 6vertid under en
angiven tidrymd. Dessa grinser bora
faststdllas av vederbérande myndig-
het eller organ i varje land.

18. T frdga om uttagande av Sver-
tid boér tillbérlig hénsyn tagas till
minderdriga under 18 &r, blivande
och ammande mddrar samt handikap-
pade personer.

19. 1) Overtidsarbete bor ersittas
enligt hogre taxa eller taxor 4n nor-
mal arbetstid.

2) Taxan for 6vertidsersattning bor
faststillas av vederbérande myndig-
het eller organ i varje land men bor
under inga férhallanden understiga
den taxa som finnes angiven i artikel
6 mom. 2 i konventionen angéende ar-
betstiden inom industrien, 1919.

E. Samrdd med arbetsgivare och
arbetstagare

20. 1) Vederborande myndighet bor
taga till regel att samrada med de
mest representativa arbetsgivar- och
arbetstagarorganisationerna i fragor,
som rora tillimpningen av denna re-
kommendation.
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(2) In particular, there should be
such consultation on the following
matters in so far as they are left to
the determination of the competent
authority in each country:

(a) the arrangements provided for
in Paragraph 8;

(b) the maximum length of the
period over which hours of work
may be averaged as provided for in
Paragraph 12;

(c) the provisions which may be
made in pursuance of Paragraph 13
concerning processes which have to
be carried on continuously by a suc-
cession of shifts;

(d) the exceptions provided for in
Paragraph 14;

(e) the limitation and remunera-
tion of overtime provided for in Pa-
ragraphs 17 and 19.

F. Supervision

21. For the effective enforcement
of the measures taken to reduce
hours of work progressively in pur-
suance of Paragraphs 4 and 5—

(a) appropriate measures should
be taken to ensure the proper admin-
istration of the provisions concerning
hours of work by means of adequate
inspection or otherwise;

(b) the employer should be required
to notify the workers concerned,
by the posting of notices in the es-
tablishment or by such other methods
as may be approved by the competent
authority, of—

(i) the times at which work begins
and ends;

(ii) where work is carried on by
shifls, the time at which each shift
begins and ends;

(iii) rest periods which are not in-
cluded in the normal hours of work;

(iv) the days worked during the
week ;

{c) the employer should be re-
quired to keep, and on request to pro-
duce for inspection, a record in a
form acceptable to the competent
authority of the hours of work, wa-
ges and overtime for each worker;
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2) Sadant samrad bor sirskilt dga
rum betriffande foéljande fragor, i
den man det ankommer p& vederbd-
rande myndighet i varje land att dari
fatta beslut, nimligen

a) de atgirder som angivas i mom.

b) maximilingden av den period,
som skall laggas till grund fér berik-
ningen av genomsnittlig arbetstid en-
ligt mom. 12;

c¢) de sdrbestammelser vilka ma
komma att utfidrdas i enlighet med
mom. 13 i friga om arbete som med
hansyn till sin natur méaste bedrivas i
kontinuerliga skift;

d) de undantag, som angivas i
mom. 14;

e) de begransningar i och ersatt-
ning foér o6vertid, varom stadgas i
mom. 17 och 19.

F. Tillsyn

21. For ett effektivt genomférande
av de atgirder som vidtagas for en
successiv forkortning av arbetstiden
enligt mom. 4 och 5

a) bora lampliga atgirder vidtagas
i form av betryggande inspektion eller
annorledes for att sidkerstidlla en rik-
tig tilldmpning av reglerna rérande
arbetstid;

b) bor det aligga arbetsgivarna ati
medelst anslag inom foretaget eller pa
annat av vederbérande myndighet
godkint satt bringa till de anstilldas
kdnnedom —

i) tid for arbetets bérjan och slut;

ii) dir skiftarbete forekommer, tid
for varje skifts borjan och slut;

iii) vilopauser, som ej dro inrik-
nade i den normala arbetstiden;
iv) veckans arbetsdagar;

¢) bor det aligga arbetsgivarna att
i en av vederbérande myndighet god-
tagbar form fora anteckningar Gver
arbetstid, 16ner och &vertid fér varje
arbetstagare dvensom att pA anmodan
forete sadana anteckningar for
granskning;
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(d) provision should be made for
such sanctions as may be appropriate
to the method by which effect is giv-
en to the provisions of this Recom-
mendation.

G. General Provisions

22. This Recommendation does not
affect any law, regulation, award,
custom, agreement, or negotiation
between employers and workers
which ensures, or aims at ensuring,
more favourable conditions for the
workers.

23. This Recommendation does not
apply to agriculture, to maritime
transport and to maritime fishing.
Special provisions should be formu-
lated for these branches of economic
activity.
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d) bora atgirder vidtagas fér infs-
rande av sidana sanktioner som m4
befinnas lampliga med hiansyn till
metoderna fér genomférandet av an-
visningarna i forevarande rekommen-
dation.

G. Allmdnna uttalanden

22. Intet i denna rekommendation
skall rubba lag, reglemente, skilje-
dom, sedvinja eller 6verenskommel-
se och ej heller férhandling mellan
arbetsgivare och arbetstagare, vilka
tillforsdkra eller avse att tillférsikra
arbetstagarna férmanligare villkor.

23. Denna rekommendation é&ger
inte tillimpning pa jordbruk, trans-
porter till sjoss eller havsfiske. Foér
dessa naringsgrenar béra sirskilda
bestimmelser utformas.



